To Do List for grad party

	Task
	Completed Date

	1. Create Invite List
	

	2. Create Save the Date cards
a) Mail them
	

	3. Create invitations
a) Order them
b) Mail them
	

	4. Order thank you cards
	

	5. Create menu
	

	6. Purchase decorations (flowers/table décor)
	

	7. Purchase plates/plastic silverware/cups/tablecloths/napkins
	

	8. Find table/chairs to rent
	

	9. Find photos and create a folder
	

	10. Print photos or create photo book
a) Create a photo board
	

	11. Find scrapbooks and photo albums
	

	12. Find/buy/make a card box
	

	13. Buy an advice/guest book that can be put next to a polaroid camera that lets them add a photo of themselves. 
	

	14. Clean house
	

	15. Clean yard (mulch/weedwhip/mow)
	

	16. Clean garages
	

	17. Buy/rent large tents
	

	18. Buy food/beverages
19. Have a place to put the beverages (totes, coolers, kiddie pool, etc)
	

	20. Order cake/cupcakes
	

	21. Make driveway signs
	

	22. Return rented items
	

	23. Mail thank you cards
	



